
Creating a Gmail Account 
 
Step 1 – Go to www.gmail.com 

Step 2 – Click on “Create an account” 

 

Step 3 – Enter in your first & last name, a unique name in the username section (this will be your 

email address so remember to keep it professional looking) and then create a password. Remember 

your password must be at least 8 characters long, use a selection of upper and lower case text and 

some numbers. Once completed, select Next. 

 

Step 4 – As an option, enter in a phone number and a recovery email. This is used as extra security 

on your account. Enter your date of birth and your gender. Then select Next. 

 

www.gmail.com


Creating a Gmail Account 
 
Step 5 – Read the Privacy and Terms & Conditions. Then select I Agree. 

 

Step 6 – Congratulations, you have now successfully set up your own email address. You can now go 

to www.gmail.com and sign in with your user name and password. 

http://www.gmail.com/

